
Self Check-Ins

What is a Self Check-In?

A self check-in within Threads is your opportunity to 
communicate about your performance with your manager. 
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Through a short series of questions, you will be able to provide information 

about how you feel you are succeeding and where you may need some help to 

your leadership team.

If an admin user has created a self check-in for you, then 
you will receive an email letting you know it is time to 
begin your check-in. 

Accessing Your Self Check-In

You will also have a to do list notification within Threads. 

You can access all of your new and 
completed check-ins within your 
profile or under Reviews / Check-Ins. 

Takes about 5 mins!



The self check-in has been optimized for your mobile phone! 
So you can easily access and complete your check in. You can also utilize 
voice to text to quickly input your written responses. 

Completing Your Self Check-In

Question 1: Touch the graph (or click if you’re on a desktop) to 
place yourself.  

If you are having trouble determining where you should place 
yourself, go ahead and click on “Need Help? Click Here…”

Question 2 - 4: These questions will all be answered by 
rating your response with a 1 - 10. 
1 = Strongly Disagree and 10 = Strongly Agree. 

If you want to provide more information to support your 
rating, click on “+ Optional Comment:”. 

Clicking this will open up a text area for you to type or 
voice to text supplemental information. 
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Question 5 - 6: These two questions give you the 
freedom to respond in the way you feel communicates 
best with your manager. 



If you have any other questions, check out the following help articles: 

Editing Your Self Check-In

How to Complete your Self Check-In

Or feel free to contact our support team at support@threadsculture.com

Need more help?

It’s VERY easy to see who can view your check-in once you mark it complete. 

Who Can View Your Self Check-In

The individuals will appear listed for you. Once you mark 
the check-in complete, your manager, and anyone above 
your manager as well as your org’s admins will be able 
to see your responses. Only your direct manager will be 
notified of your completion. 
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Just open up your check-in, and click on 
“visible to” or “+ #” to see the full list.

At any point in the process, you can select “Save & 
Exit” to save your work without completing it. 

Once all the questions have been answered, you 
will be able to select “Complete”. 

Completing will allow you to still go back and edit the check in (until the admin locks it). But also 
keep in mind that once you mark complete, those who are allowed to view it, will be able to see your 
responses. 

https://threadsculture.zendesk.com/hc/en-us/articles/360024459893
https://threadsculture.zendesk.com/hc/en-us/articles/360024293254-How-to-Complete-your-Self-Check-In
mailto:support%40threadsculture.com?subject=Feedback%20Request%20Help

